
 
 
 

INFILL/CHANGE OF OCCUPANCY 
PERMIT APPLICATION 

 
Application Date ___________       Permit # ___________ 
 

 
PROPERTY INFORMATION 

 
Property Address ______________________________________________________________ 
 
Proposed Use ________________________________________  Zoning __________________ 
 
 

OWNER/LANDLORD INFORMATION 
 

Name _________________________________________  Phone Number _________________ 
 
Mailing Address ______________________ City_______________  State_____ Zip________ 
 

 
TENANT INFORMATION 

 
Name __________________________________  Business Name ________________________ 
 
Phone _____________________________  Cell Phone ________________________________ 
 
Mailing Address ______________________  City ____________ State ______ Zip_________ 
 
 
 
 
CONTRACTORS NAME ADDRESS PHONE 
 
Architect 
 

   

 
General Contractor 
 

   

 
 
 
 



 
 
Number of:    Bathrooms _____    Service Sinks _____  Dishwashers _____ 
 
  Floor Drains _____   Other (depending on type of Business) _____ 
 
 
 
 
Number of:   Electric Meters _____   Size of Electric Meter(s) ___________________ 
                     
                       Water Meters ______    Size of Water Meter(s) ____________________ 
 
                       Occupancy Load _______ 
 
                       Restaurant Seats _______ 
 
                      Fire Protection System  Yes_________  No __________ 
 
 
 
SEE PLANS FOR CHANGES _______________________________ 
 
NO CHANGES _________________________________ 
 
 
 
Estimated Value of Improvements  $_________________________ 
 
 
 
 
 
FAILURE TO PROPERLY FILL OUT THIS APPLICATION MAY DELAY 
PROCESSING OF PERMIT. 
 
 
 
  



The City of Lebanon adheres to the 2006 International Building Code and the 2005 
National Electric Code 
 
 

THIS PAGE FOR OFFICE USE ONLY 
 
 
 
 
 
 

CITY STAFF NOTES: 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Signature_____________________  Date _____________ 

 
 
 
 
 
 
 

OFFICE USE ONLY 
 

Building Permit Fee:          $______________ (Based on “Estimated Value of Improvement) 
 
Electric Meter Fee:             $______________ 
 
Water Meter Fee:                $______________ 
 
Plan Review Fee:                 $______________ 
 
TOTAL FEES:                    $______________    Fees figured by:________________________ 
 
 

INFILL AND CHANGE OF OCCUPANCY REQUIREMENTS 



 
THE 2006 INTERNATIONAL BUILDING CODES AND THE 2005 NATIONAL ELECTRICAL CODE 
ARE THE OFFICIAL CODES OF THE CITY OF LEBANON. 
 
APPLICATION REQUIREMENTS 
 
1. Completed application and payment of fees. 
2. One set of stamped plans to include: 
     a. Floor plan with plumbing, mechanical and electrical design, size and location of          
         electrical service. 
     b. Structural details 
     c. Fire System (if applicable) 
     d. Plans to include building data, such as use group, construction type and square        
         footage. 
 
All construction documents must be prepared by a registered design professional and shall include the name and 
address of the design professional, along with signatures, date and seal.  Engineering details of any structural, 
mechaniecal and electrical work, including computation, stress diagrams and other essential technical data must be 
signed and sealed by a registered engineer. 
 
INSPECTIONS & UTILITIES REQUIREMENTS 
 
The architect and/or engineer that designed the plans is responsible for all inspections.  A letter of construction 
compliance must be submitted to the Community Development Office when complete and prior to an occupancy 
permit being issued. 
 
SOLID WASTE AND NUISANCE REQUIREMENTS AT SITE 
 

1. Developers, builders and lot owners must comply with City Ordinance as it pertains to solid waste and City 
Nuisance Ordinance as it pertains to trash, weeds, building materials and dirt on the street.  One warning 
will be given; after which time, a stop order will be issued for the development or building. 
 

2. The disposal of construction or demolition waste is regulated by the Department of Natural Resources 
under Chapter 260, RSMo.  Such waste in types and quantities established by the DNR shell be taken to a 
demolition landfill or a sanitary landfill for disposal. 
 

3. The law also requires persons engaged in building construction, modification, or demolition to maintain 
records of sites used for demolition disposal.  These records are to be maintained by the contractors for a 
period of one year. 
 

4. It is the responsibility of the applicant for damages to City right-of-way and easement regardless of which 
subcontractor caused the damage. 

 
I hereby certify that the answers and other information on this application are true and correct and I have 
read and understand the above procedures and requirements as they pertain to City building regulations and 
by signing this form, acknowledge compliance with these rules. 
 
Signature of Applicant:  __________________________________   Date: _______________________ 
 
Printed Name: ___________________________________ 
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